IDEAL FORMAT FOR WRITING AN APPLICATION:-

hwh =

Date -

Subject - In one line only

Issue Description - Write full details of the issue.

Public issue - Whether the issue mentioned is a public issue?
How? Approximately how many people are affected, how are
they affected and since when.

. Violation - Which values, rights (FR & DPSP), laws are being

violated. To the extent possible, cite the relevant law, rule, or
order that is being violated (if possible, attach a copy of that law)
Add the relevant articles from the Constitution.

. Officer concerned with the issue - Name, Designation,

Department, Ministry etc.

. Other related departments/officers — E.g. senior officers and

other departments like Department Vigilance Committees etc.,
Elected representatives etc.

Demand - Clearly mention your demand and what steps do you
expect from the authorities? Also mention in how many days you
want the solution.

. Particulars and Name of the Applicant - Mention the names of

those who are writing the application. If it is through the
organisation then mention all the required particulars.

10. Evidence - Attach evidence - Example- photos, videos,

relevant laws, orders, court judgments etc.



EXAMPLE OF AN APPLICATION WRITTEN BY ONE OF OUR CITIZEN CHAMPIONS
FROM BASIA, JHARKHAND.
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